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NCHRP Problem Statement and Balloting System

• NCHRP provides an online system to:
– Manage the process of submitting problem statements.

– Distributing them for review and collecting technical comments from state departments of 
transportation, AASHTO committees and councils, and the Federal Highway Administration.

– Facilitate the AASHTO Special Committee on Research and Innovation’s project selection 
decisionmaking. 

• System accessed via a link – as usual – nothing to download.

• Users will login using their MyTRB credentials.

• Submitters will fill in an online form – no uploaded documents.

• Submitters will receive submission confirmation and a link to their 
“dashboard” where they can access their submittal.
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Submitting a problem statement:
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• As in the past, to access the 
submittal system you must use 
the link on the NCHRP home page 
OR contained in the “Call for 
Problem Statements” email sent 
by Joe Snell on behalf of Waseem 
Dekelbab to AASHTO committees,  
FHWA, and others.

• After clicking on the link, you will 
be prompted to login with your 
MyTRB credentials.

• If you do not have a MyTRB 
account, you will be prompted 
to create one.

• MyTRB will “authenticate” 
eligible submitters.



Submitting a problem statement: after entering your MyTRB 
credentials, you will see this page.
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Click here to begin the submission process
And fill out the problem statement form.



 
Filling out the form:
• Text boxes: Can type or cut-

and-paste.

• Limited formatting: bold, 
italics, underline, super-and-
subscript, alignment.

• No spell check.

• Character limits for most 
questions.

• Embedded guidance for 
each question.

• No uploaded attachments.

• No live links to external 
content.
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Note: Use ctrl-V (PC) or cmd-V (Mac) to paste your 
text into the submission form fields. Due to browser 
settings, fields with formatting options (rich-text 
fields) will not allow you to right-click and paste.



The online form asks the same questions that are in the problem 
statement template.  (found on the NCHRP homepage https://www.trb.org/NCHRP/NCHRP.aspx)

1. Problem statement title
2. Research objective
3. Background information and need for 

research
4. Literature search summary
5. Urgency and potential benefits
6. Alignment with the 2021-2026 AASHTO 

strategic plan
7. Implementation considerations
8. Recommended research funding and 

research period
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9. Has this problem statement or a 
different version of the problem 
statement been submitted to NCHRP 
before? If yes, what year(s)? 

10. Problem statement author(s)
11. Potential panel member(s)
12. Required keywords/terms: 3 required 

keywords derived from the 
Transportation Research Thesaurus *

13. Optional keywords/terms: 3 additional 
“free text” keywords or terms  

https://www.trb.org/NCHRP/NCHRP.aspx


* Choosing Keywords or Terms
Look at the major elements of the problem statement and ask yourself:

• What are the major ideas, concepts or concerns?

• Who or what is affected by the problem and the solution?

This problem statement will be sent to technical reviewers in state departments of 
transportation and the Federal Highway Administration.  What key words would help us 
determine which experts to send it to?
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Just about right
• Highway access management
• Snow and ice control
• Moveable bridges
• Wildlife crossings
• Reclaimed asphalt pavement
• Pedestrian bridges

too broaD
• Environment
• Highways 
• Safety
• Management
• Materials
• Locations
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The NCHRP problem 
statement form 
requires 3 keywords 
or terms, taken from 
the TRT.   

Each keyword field on 
the form is connected 
to the TRT; just start 
typing and potential 
keywords will appear 
for you to choose 
from.

You can also identify 
your keywords 
separately by going 
directly to the TRT 
and searching…by 
browsing 
alphabetically, or 
hierarchically, and 
then typing those in 
the form. 
https://trt.trb.org

https://trt.trb.org/
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Begin typing, and the TRT will 
return suggestions

The TRT will help you narrow your terms:

Bicycle paths
Bicycle routes Bikeways
Cycle paths
Cycling paths

https://trt.trb.org

https://trt.trb.org/
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Search the TRT hierarchically or 
alphabetically
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When the submitter is finished entering the problem

statement, click Save and Finalize

This box will 
pop up – 
click OK to 
finalize and 
submit.

After clicking on OK, the submitter will 
see this screen:

• Confirming we received their 
problem statement.

• They can start a new problem 
statement.

• They can view, and then download 
or print their problem statement.
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After submission… 
• The submitter will also receive an email confirming our receipt of their problem statement: 

 Thank you for your submission. To review your problem statement you can sign into our submission portal here.
      Please let us know if you have any problems or questions by emailing MyTRB@nas.edu. 

• The submitter will see their own dashboard listing all their problem statements. They can access their 
dashboard and problem statements at any time.

mailto:MyTRB@nas.edu


For more information about the 

National Cooperative Highway Research Program

visit our website at 
https://www.trb.org/NCHRP

Questions or suggestions? 
Contact us at MyTRB@nas.edu
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